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OF SAI GON - SONG LAM BEER JOINT STOCK COMPAN

CHAPTER 1 - GENERAL PROVISIONS

Article 1. Scope and Regulated entities

1. Scope: This regulation is based on Circular No. 116/2020/TT-BTC dated December
31, 2020, on rights and obligations of the General Meeting of Shareholders, Board of Directors,
Director; procedures for the General Meeting of Shareholders; Self-nomination, appointment,
voting, dismissal and of members of the Board of Directors, Board of Supervisors, Director and
other activities in accordance with the Company's Charter and other applicable laws.

2. Regulated entities: This regulation is applicable to members of the Board of Directors,
Board of Supervisors, Director and related persons mentioned in this regulation.
Article 2. Interpretation of terms and abbreviations

1. Non-executive members of the Board of Directors are members of the Board of
Directors who are not the Director, Deputy Director, Chief Accountant and other executives
prescribed in the Company’s Charter.

2. The Company means SaiGon — SongLam Beer Joint Stock Company

3. BOD stands for the Board of Directors

4. Self-nomination means self-nomination

5. BOS stands for the Board of Supervisors

6. VSDC stands for Vietnam Securities Depository and Clearing Corporation

7. Shareholder means a shareholder, a representative (a person authorized by a
shareholder)

8. The person in charge of corporate governance: the person who is responsible for rights
and obligations mentioned in Article 281, Decree No. 155/2020/ND-CP.
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CHAPTER 2 - THE GENERAL MEETING OF SHAREHOLDERS (GMS)

I. THE GENERAL MEETING OF SHAREHOLDERS BY VOTING

Section 1. Rights and obligations of the GMS

Rights and obligations of the GMS are stipulated in Article 138 of Law on Enterprises
No. 59/2020/QH14, Law on Securities No. 54/2019/QH14 and Article 14, 15 of the Company’s
Charter.

Section 2. Procedures for convening and voting at the GMS

Article 3. Competence to convene the GMS
(Pursuant to Article 14 of the Company’s Charter)

1. Competence to convene the Annual General Meeting of Shareholders (AGM): The
AGM is held once (01) a year within four (04) months from the end of the fiscal year. The
Board of Directors (BOD) extends the time to hold the AGM when necessary, but not more
than six (06) months from the end of the fiscal year.

2. The competence to convene the Extraordinary General Meeting of Shareholders
(EGM): '

a. The BOD shall convene GMS within sixty (30) days from the date when the remaining
members of BOD and BOS as prescribed in Point b, Clause 3 of this Article or from the date of
receiving a request prescribed in Point ¢ and d, Clause 3 of this Article;

b. If the BOD fails to convene GMS in accordance with Point a, Clause 4 of this Article,
then within the next thirty (30) days, the BOS shall replace the BOD to convene GMS
prescribed Clause 3, Article 140 of the Law on Enterprises.

c. If the BOS fails to convene GMS in accordance with Point b, Clause 4 of this Article,
then within the next thirty (30) days, shareholders or groups of shareholders prescribed in Point
d, Clause 3, Article 14 have the right to request the representative of the Company to convene
GMS prescribed in Law on Enterprises.

In this case, the shareholder or a group of shareholders convening the General Meeting of
Shareholders may request the Business Registration agency to supervise the procedures for
convening the meeting and making decisions of the GMS. All expenses for convening the GMS
are reimbursed by the Company. These expenses do not include the expenses spent by
shareholders when attending the GMS, including expenses for accommodation and travel.

d. Procedures for holding GMS are specified in Clause 5, Article 140 of the Law on
Enterprises.

Article 4. The GMS’ human resources

" (Pursuant to Article 146 of the Law on Enterprises No. 59/2020/QH14; Clause 2, Article 20
of the Company’s Charter)

1. The chair and Board of the Chairpersons of the GMS:

a. The Chairman of the BOD shall chair or authorize to the BOD member to chair the
GMS which is convened by the BOD; In case the Chairman is absent or temporarily
incapacitated, the remaining members of the BOD shall elect one of them to chair the meeting
by the majority rule. In case the Chairman cannot be elected, the Head of the BOS shall direct
the GMS to elect the chair of the GMS among participants and the person with the highest
number of votes shall chair the meeting.

b. Except for the case specified at Point a of this Clause, the person who signs to convene
the GMS shall direct to elect the chair of the GMS and the person with the highest number of
votes shall chair the meeting;
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c. The chair of the GMS is entitled to take necessary measures to control the GMS in order

and appropriately, according to the approved agenda and reflect the desires of the majority of
participants at the GMS.

d. The chair of the GMS has the right to:

- Request all participants to facilitate inspection and other lawful and reasonable security
measures;

- Request a competent authority to maintain order during the meeting; expel those who-
do not comply with the chair’s instructions, deliberately disrupt order, obstruct the meeting
progress or disobey security requirements.

e. The chair is entitled to postpone the GMS that has a sufficient number of participants
for up to 03 working days from the initial opening day or change the meeting venue in the
following cases:

- The current meeting venue does not have enough seats for all participants;

- Communication devices at the current meeting venue are not adequate for all
participant to discuss and vote;

- One or some participants disrupt the meeting and thus threaten the fairness and legality
of the meeting;

f. Other rights and obligations of the chair prescribed in the applicable law.
g. The Board of chairpersons includes from 3-6, including 01 the chair and 2-5 members.
h. Obligations of the Board of Chairpersons:

- Managing the activities of the General Meeting of Shareholders according to the
proposed agenda of the Board of Directors approved by the General Meeting of Shareholders;

- Guiding participants and the GMS to discuss the contents of the agenda;

Submitting drafts, concluding key contents for the GMS to vote;

Answering the questions requested by GMS;

Resolving issues arising during the GMS.

i. Working principles of the Board of Chairpersons: The Board of Chairpersons works
according to the collective and democratic principle which is decided by the majority rule.

2. Secretary of the GMS:

a. The chair of the GMS appoints one or several people to be a secretary/ secretaries of
the meeting;

b. Obligations of a secretary of the GMS:
Taking full and truthful notes of the content of the GMS;
Receiving the registration form for a speech from the participants;

Making meeting minutes and drafting resolutions of the GMS;

- Supporting the chair to disclose information related to the GMS and notifying the
Shareholders in accordance with the law and the Company's Charter;

- Other obligations requested by the chair.

3. Vote counting Committee

a. The GMS elects one or several people to the vote counting committee at the request of
the chair;

b. Obligations of Vote Counting Committee:

- Showing the shareholders principles, rules and instructions on how to vote.

- Checking and collecting the votes, making vote counting minutes, announcing vote
counting results; submitting the minutes to the chair to approve the voting results;

- Informing the secretary about voting results as quickly as possible;
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- Reviewing and reporting to the GMS on violations of voting rules or written complaints
about voting results.

4. Shareholders' Eligibility Verification Committee:

a. The chair appoints one or several people to Shareholders' Eligibility Verification
Committee. The Shareholders' Eligibility Verification Committee includes 03 people, including
01 Head and 02 members.

b. Obligations of Shareholders' Eligibility Verification Committee:

- Verification of the shareholders’eligibility, situation of shareholders, representatives
of shareholders attending the meeting.

- The Head of Shareholders” Eligibility Verification Commitee shall report to the GMS
on the situation of participants. If the meeting has a sufficient number of shareholders and the

authorized representative has the right to attend the meeting representing over 50% of the total
number of votes, the meeting of the GMS of the Company will be held.

- Participating in vote counting of other contents before founding Vote counting
Committee.

Article S. The list of shareholders and notice of the record date to attend the General
Meeting of Shareholders

(Pursuant to Point a, Clause 2, Article 18, the Company’s Charter; Regulations on performing
rights of Vietnam Securities Depository and Clearing Corporation. (VSDC))

1. The Company shall disclose information about the list of shareholders to attend the
GMS at least 20 days before the record date.

2. The Company makes procedures for the list of shareholders and related procedures
mentioned in Regulations on performing rights of Vietnam Securities Depository and Clearing
Corporation.

Article 6. The meeting invitation of the General Meeting of Shareholders

(Pursuant to Article 143, Law on Enterprises No. 59/2020/QH14)

1. The person who convenes the GMS shall send the meeting invitation to all shareholders
in the list of shareholders entitled to attend the meeting at least 21 days prior to the. The meeting
invitation shall contain the name, address of the head office, and the enterprise ID number;
name, contact address of the shareholder, time, venue of the meeting and other requests for
participants.

2. The meeting invitation is sent by a method to ensure it reaches the shareholders' contact
address and is posted on the company's website; If it is necessary, it shall publish a daily national
or local newspaper in accordance with the Company's Charter.

3. The meeting invitation shall be attached to the following documents:
a. The agenda, the GMS documents and draft resolutions for each issue in the agenda;
b. Votes/ballots

4. In case the Company has its website, sending meeting documents attached to the
meeting invitation specified in Clause 3 of this Article may be replaced by posting on the
Company's website. In this case, the meeting invitation shall clearly state where and how to
download the documents.

Article 7. The agenda, documents of the GMS
(Pursuant to Article 18 of the Company’s Charter)

1. The GMS is convened in accordance with the cases specified in Clause 3, Article 14
of this Charter.

2. The convener of the GMS has the following obligations:
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a. Preparing a list of shareholders eligible to attend and vote/elect at the GMS. The list
of shareholders entitled to attend the GMS is made no earlier than ten (10) days before the date
of sending meeting invitations to the GMS. The Company shall disclose information about the
list of shareholders to attend the GMS at least 20 days before the record date. Procedures are
prescribed in Article 6 of this Charter.

b. Preparing the agenda and contents of the GMS;
c. Preparing the GMS documents;

d. Drafting the GMS Resolution;

e. Decision on time and venue of the GMS;

f. Announcement and sending the meeting invitations of the GMS to the shareholders
entitled to attend the meeting;

g. Other tasks for the GMS.

3. Meeting invitations of the GMS are sent to all shareholders in a guaranteed method to
acess the shareholders’ contact addresses, and are published on the website of the Company
and the State Securities Commission and Stock Exchange. The convener of the GMS shall send
meeting invitations to all shareholders on the List of shareholders entitled to attend the meeting
at least twenty-one (21) days before the opening of the GMS, (from the date on which the
meeeting invitations are properly sent or forwarded). Meeting agenda of the GMS, documents
related to issues to be voted at the meeting are sent to shareholders or / and posted on the
Company's website. In case the documents are not attached to the meeting invitations of the
GMS, the meeting.invitations shall specify the link to the entire meeting documents for the
shareholders to access, including:

a. Meeting agenda, documents at the GMS;

b. A list and specific information of the candidates in case of election of members of the
BOD or BOS;

c¢. Votes/ballots;

d. Draft resolutions for each issue in the meeting agenda.

4. A shareholder or a group of shareholders mentioned in Clause 2, Article 12 of the
Company's Charter has the right to propose issues to be included in the GMS agenda. The
proposal shall be in writing and shall be sent to the Company at least 03 working days before
the opening date. The proposal shall clearly state the name of the shareholder, the quantity and
type of shares of the shareholder, ID number of individuals, organizations and proposed issues
that are included in the agenda.

5. The convener of the GMS shall have the right to reject the proposal related to Clause 4
of this Article in the following cases:
a. The proposal was sent against the regulations in Clause 4 of this Article;

b. At the time of the proposal, shareholders or groups of shareholders do not hold five
percent (5%) or more of total ordinary shares prescribed in Article 12 of this Charter;

c. The proposed issues are not within the scope of competence of the GMS;

d. Other cases as stipulated by the law and this Charter.

6. The convener of the GMS shall accept and include the proposal specified in Clause 4
of this Article in the proposed agenda and content of the meeting, except for the cases specified
in Clause 5 of this Article; The proposal is officially added to the agenda and content of the
meeting if it is approved by the GMS.

Article 8. Registration, authorization to attend the GMS

(Pursuant to Article 144, Law on Enterprises No. 59/2020/QH14; Article 16 of the
Company’s Charter, Clause 1, 2,5 in Article 20 of the Company’s Charter)
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1. How to register to attending the GMS before its opening date:

a. How to register to attend the GMS is specified in the meeting invitation of the GMS,
including direct contact with the Company or sending a registration form to attend the meeting
(attached to the meeting invitation of the GMS) to the Company.

a. Shareholders choose methods of registration to attend the GMS according to the
methods stated in the meeting invitation, including:

- Attending and voting/electing at the meeting;

- Authorizing another representative to attend and vote/elect at the meeting and
complying with Clause 2 of this Article; (In case of more than one authorized representative,
the number of shares and the number of votes authorized for each representative shall be
specified). ;

- Attending and voting/electing via online meeting, electronic voting or other electronic
forms;

- Sending votes/ballots to shareholders in the meeting via post, fax, email;
- Other methods of registration to attend the GMS in accordance with the law;

- The Company shall try to apply modern information technology so that shareholders
can attend and speak out the best at the GMS, including guiding shareholders to vote via online
GMS, electronic voting or other electronic forms as prescribed in Article 144 of the Law on
Enterprises and the Charter of the Company.

2. Provisions on authorization to attend the GMS

Shareholders, authorized representatives comply with Article 16 of the Company’s
Charter;

a. The authorization for individuals or organizations to attend the GMS as prescribed at
Point a, Clause 2 of this Article shall be made in writing. The Power of Attorney is made in
accordance with the civil law and shall clearly state the name of the mandators, the name of the
authorized individuals or organizations, the number of authorized shares, the content of
authorization, the scope of authorization, term of authorization, signatures of the mandators and
the authorized representatives.

The person authorized to attend the GMS shall submit the Power of Attorney when
registering to attend the meeting. In case of re-authorization, participants shall present the
original Power of Attorney of the shareholder, the authorized representative of shareholder is
an organization (if it has not been registered with the Company before).

b. The vote/ ballot of the authorized person to attend the meeting within the scope of
authorization is still valid when one of the following:

The mandator is dead, has limited legal capacity or is incapacitated;

The mandator cancelled authorization;

The mandator cancelled the competence of the authorized person.

This provision does not apply in case the Company receives notice of one of the above
events before the opening of the GMS or before the GMS is re-convened.

3. How to register to attend the GMS and verify the shareholders’ eligibility on the date
of holding the GMS

Before the opening of the GMS, the Company shall facilitate all shareholders to register
as follows: :

a. When conducting the registration of shareholders, the Company gives each authorized
representative a vote/ballot, on which the registration number, full name of the shareholder, full
name of the authorized representative and vote/ballot number of that shareholder are written.
The GMS discuses and votes on each issue in the agenda. There are three options for voting
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(“approve”, “disapprove”, “abstain™). The vote counting results are announced by the chair of
GMS / Vote Counting Committee before the end of GMS.

b. Shareholders, authorized representatives as organizations or authorized persons who
arrive after the opening of meeting have the right to immediately register and then have the
right to attend and vote/elect at the meeting. The chair is not responsible for stopping the
meeting to allow late shareholders to register and the validity of the previous contents
voted/elected remains unchanged.

Article 9. Conditions to hold the GMS

(Prescribed in Article 19 of the Company’s Charter)

Article 10. Methods to approve the resolution of the GMS

(Pursuant to Article 147 of the Law on Enterprises No. 59/2020 / QH14, Article 22 of the
company's charter)

The GMS shall approve resolutions under its jurisdiction by voting at the meeting,
absentee voting and other forms in accordance with the applicable law.
Article 11. The contents approved at the GMS

(Pursuant to Article 167 of the Law on Enterprises No. 59/2020 / QHI4, Article 15 of the
company's charter)

a. Approving the orientation for development of the company;

b. Taking actions against violations committed by members of the BOD and BOS that
cause damage the company and its shareholders;

c. Approving the list of independent audit firms; choose independent audit firms to carry
out audit of the company; dismissing independent auditors where necessary;

d. The company’s annual business plan;
e. The annual audited financial statement;
f. The report of the BOD on its performance and that of its members;

g. The report of the BOS on the company’s business performance, performance of the
BOD, the Director; .

h. The report of the BOS on its performance and that of the supervisors;
i. Dividend of each type of shares;

j. The number of members of BOD and-BOS;

k. Voting, dismissal of members of the BOD and BOS;

1. Decision on the budget or total remunerations, bonuses and other interests for BOD and
BOS;

m. Supplement and amendment to the Company’s Charter;

n. Types of shares and number of newly issued shares of each type of shares and transfer
of shares of founding members within the first three years from the date of establishment;

o. Full division, partial division, consolidation, acquisition or change of the Company;

p. Reorganization, dissolution (liquidation) of the Company and appointment of
liquidators;

q. Decision on investment/sale of assets that worth 35% or more of the total value of the
company’s total assets stated in the latest audited financial statement;

r. Decision on re-acquirement of more than 10% of the total shares of each type;

s. The Company has signed contracts and made transactions with the entities prescribed

in Clause 1, Article 167 of the Law on Enterprises that worth thirty-five (35%) of the total assets
of the Company which was stated in the latest financial statements;
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t. Approving transactions prescribed in Clause 4, Article 293, Decree No. 155/2020/ND-
CP dated December 31, 2020;

u. Approving amendment to internal regulation on corporate governance, regulations on
the activities of BOD and BOS;

v. Other issues in accordance with this Charter and law.

Article 12. Voting to approve the contents at the GMS
(Pursuant to the Working Regulations; Election Regulations at the GMS)
1. General principles

a. All issues in the agenda and contents of the meeting shall be discussed and voted
publicly by the GMS.

b. Voting cards, votes and ballots are printed, sealed by the Company and sent directly to
participants at the GMS (attached to the GMS documents). Each participant is given a vote. On
the vote, There are participant number, full name, number of shares owned and authorized to
vote of that participant.

2. Provisions on the validity of votes and ballots
a. Votes

> A valid vote is the one in the pre-printed form given by the organizers, without being
erased, revised, torn, ... without any other content than the regulations for this vote and shall be
signed and handwritten full name of the participant and be sent back to the Vote Counting
Committee before the time of vote counting.

The voting content is valid when the participant ticks one (01) of the three (03) voting
squares on the vote.

» An invalid vote: The content is not in accordance with the regulations of the valid vote
b. Ballots

> A valid ballot is the one in the pre-printed form given by the organizers without
erasing, correcting, or writing any other content other than the regulations for the ballot; There
shall be signatures and full names of participants and send them to the Vote Counting
Committee before the time of opening the seal of the ballot box.

» An invalid ballot:
- The content is not in accordance with the regulations of the valid ballot;
- The number of candidates that participants to vote is higher than those needed to vote;

- Ballots with the total number of ballots for the candidate's shareholders or
representatives are higher than those allowed to vote;

- Other regulations according to the Regulations on the election of the GMS and the
Charter of the Company.
Article 13. Voting methods
(Pursuant to working regulations at the GMS)

1. General principles

- The GMS discusses and votes on each issue in the agenda. Voting is conducted by raising
up voting cards, direct voting, electronic voting or other electronic means.

- Participants choose one of three options (“approve”, “disapprove”, “abstain) for each
issue raised to vote at the meeting by raising up the voting card or filling in the above options
on the voting ballot.

2. Voting methods

a. Voting by voting card: When voting by raising up the Voting card, the front side of the
Voting Card shall be raised up towards the Board of Chairpersons. In case a participant does
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not raise the voting card in three times when voting “Approve”, “Disapprove” or “Abstain™ on
an issue, it is considered as approving that issue. In case a participant raises the voting card
more than once (01) when voting “Approve”, “Disapprove” or “Abstain” on an issue, it is
considered invalid voting. In the form of voting by voting cards, Members of Shareholders'
Eligibility Verification Committee/ Vote counting Committee mark the participant code and
the corresponding number of votes of each shareholder with the options of “Approve”,
“Disapprove”, “Abstain” and “Invalid”. '

b. Voting by ballots: When voting by filling in ballots for each issue, participants choose
one qf three options: "Approve", "Disapprove", "Abstain" is pre-printed in the ballots by
marking an “X” or “v" in the box. After completing the contents to be voted of the GMS,
participants put the ballots in the ballot box according to the instructions of the Vote Counting
Committee. Ballots shall be signed and full name of participants.

Article 14. How to cast ballots
(Pursuant to Regulations on election at the GMS)
1. General principles
- Complying with the law and the Company’s Charter;

— Members of Vote Counting Committee shall not be in the list of candidates for the
BOD and BOS. '

2. How to cast ballots
a. Election by cumulative ballots

- Each participant has the total number of ballots corresponding to the total number of
shares owned, the ownership representative multiplied by the number of elected members;

- Participants have the right to accumulate their total ballots for one or several
candidates;

- In case of additional candidates on the day of the meeting, the participant can contact
the Vote Counting Committee to apply for a new ballot and shall return the old ballot (before
putting it into the ballot box);

- In case of mistaken choice, the participant contacts the Vote Counting Committee to
be re-granted a new ballot and shall submit the old ballot;

- How to write on a ballot: Each participant is given a ballot. How to write the ballots is
guided as follows:

+ The participant elects the maximum number of candidates equal to the number of
successful candidates;

+ If the cumulative ballots are cast for one or more candidates, participants tick the box
"Cumulative ballots" of the corresponding candidates;

+ If the number of ballots cast is not equal for many candidates, the participant specifies
the ballot number in the box "Ballot number" of the corresponding candidates.

Note: In case the participant has just ticked the "Cumulative ballots" box and written the
number in the box "Ballot number", the result will be taken according to the quantity of ballots
in the box "Ballot number".

- Principles for the success in the election:

+ The winner is decided by the number of ballots cast from high to low, starting from the
candidate with the highest number of ballots until a sufficient number of members need to be
elected.

+ In case there are two (02) or more candidates with the same number of ballots for the
last member, re-election will be conducted among the candidates with equal ballots.

+ If the first election results do not meet the required number of ballots, election will be
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conducted until there are enough members.
b. Election by voting: Complying with the provisions of Point b, Clause 2, Article 13 of
this Regulation.

Article 15. Methods of vote counting

Vote counting is carried out by adding up the total approving votes, disapproving votes
and abstention votes.

Article 16. Conditions to approve the GMS resolution
(Pursuant to Article 21 of the Company’s Charter)

1. A resolution on one of the following issues will be approved if it is voted for by a
number of shareholders that represent 65% or more of votes of all participants, except for the
cases specified in Clauses 3, 4 and 6 of Article 148 in Law on Enterprises:

a. Type of shares and total number of shares of each type;
b. Change of business lines;
c. Change in the organizational structure of the Company:;

d. Investment projects or sale of assets valued at or greater than 35% of the total value of
assets written in the latest audited financial statements of the Company;

e. Re-organization, dissolution of the Company.
f. Extension of the Company’s activities

2. The resolutions of the GMS shall be approved when they are approved by a number of
shareholders with voting rights that represent more than fifty percent (50%) of all votes of
shareholders except the cases prescribed in Clause 1 of this Article, Clause 3, 4 and 6 of Article
48 of Law on Enterprises.

In case of electing members of the BOD and BOS, if the number of candidates is smaller
or equal to the number of members of the BOD/BOS, the election of members of the BOD/BOS
may be made by the method of cumulative voting as above or by voting method (approve,
disapprove, abstain). The percentage of votes approved by voting method is implemented in
Clause 1, Article 21 of this Charter.

3. Resolutions of the GMS that are approved by 100% of the total number of voting shares
are legal and effective even when procedures for convening and approving such resolutions
violate the Enterprise Law and the company's Charter.

Article 17. Notice of vote counting results
(Pursuant to Regulations on election at the GMS)

The Vote Counting Committee will check, summarize and report to the chair on the results
of each issue. The vote counting results will be announced by the chair right before the closing
of the meeting.

Article 18. Methods of rejecting the decision of the GMS
(Pursuant to Article 132 and Article 151 of the Law on Enterprises 59/2020/QHI14)

1. Shareholders voting against the resolution on the restructuring of the Company or
changing the rights and obligations of shareholders stipulated in the Charter of the Company
have the right to request the Company to re-acquire their shares. The request shall be in writing,
clearly state the name, address of the shareholder, the number of shares of each type, the
proposed prices for sale, the reason for requesting the Company to re-acquire. The request shall
be sent to the Company within ten (10) days from the date of approving the GMS resolution on
the issues specified in this clause.

2. The Company shall re-acquire shares at the request of shareholders as stipulated in
Clause 1 of this Article at the market price or the price prescribed in the Company's Charter
within ninety (90) days, from the date of receipt of the request. Where no agreement is reached
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on the prices, the parties may request a professional valuation organization to set the price. The
company introduces at least three (03) professional valuation organizations for shareholders to
choose and that choice is the final decision.

3. Within 90 days from the date of receipt of the resolution or meeting minutes of the
GMS or the minutes of the vote counting results to collect opinions of the GMS, shareholders
or groups of shareholders prescribed in Clause 2 Article 115 of this Law has the right to request

the Court or the Arbitral Tribunal to consider and cancel a resolution or a part of the resolution
of the GMS in the following cases:

a. The procedures for convening the meeting and making decisions of the GMS seriously
violate the provisions of this Law and the company's charter, except for the case specified in
Clause 2, Article 152 of this Law;

b. The content of the resolution violates the law or the company's charter.

Article 19. The meeting mintues of the GMS
(Pursuant to Article 23 of the Company’s Charter)
1. The minutes of the GMS shall be taken and may be recorded or typed and saved in

other electronic forms. The minutes shall be written in Vietnamese, and English version may"
be prepared with the following information:

c. Name, address of head office, enterprise ID number of the Company;

d. Time and venue of the GMS;

e. Agenda and content of the meeting;

f. Full name of the Chair of and Secretary of the GMS;

g. Summary of the meeting and the opinions expressed at the GMS on each issue in the
agenda; _

h. Number of shareholders and total number of votes of participants, the appendix as a
list of the shareholders and authorized representatives with the number of shares and
corresponding votes;

i. The total number of votes on each issue in which specifying the voting method, the
quantity of valid votes, invalid votes, approving votes, disapproving votes and abstention votes;
corresponding percentage of the total number of votes of participants;

J- The total number of ballots for each candidate (if any);

k. Contents which have been approved and the corresponding percentage of votes;

1. Full name and signatures of the chair and secretary of the GMS. If the chair or secretary
refuses to sign the GMS minutes, this minutes shall be effective if it is signed by all other -
members of the BOD attending the meeting and fully include the contents as prescribed in this
Clause. The minutes of the meeting shall clearly state that the chair and secretary refused to
sign the GMS minutes.

2. The minutes of the General Meeting of Shareholders shall be completed and approved
before the closing of the General Meeting of Shareholders. The Chair and Secretary of General
Meeting of Shareholders shall be responsible for the honesty and accuracy of the minutes’
content.

3. The minutes written in Vietnamese and English shall have equally legal effectiveness.

In case of any discrepancies between the Vietnamese version and the English version, the
Vietnamese version shall prevail.

Article 20. Disclosure of the resolution, meeting minutes of the GMS
(Pursuant to Article 23 of the Company’s Charter)

Internal regulation on the corporate governance Trang 11




The resolution, meeting minutes of the GMS, the appendix of the list of shareholders
attending the meeting, power of attorney, all documents attached to the minutes (if any) and
the meeting invitations shall be kept at the Company’s head office.

The resolution, meeting minutes of the GMS and the attached documents shall be
disclosed in accordance with the law on information disclosure on the stock market.
II. THE GENERAL MEETING OF SHAREHOLDERS BY ABSENTEE VOTING

Article 21. Absentee voting cases
(Pursuant to Article 22 of the Company’s Charter)

Article 22. Cases where absentee voting must not be applied

The BOD shall not carry out absentee voting with the cases excluded in Article 21 of
this Regulation.
Article 23. Procedures of the General Meeting of Shareholders by absentee voting
(Pursuant to Clause 2, Article 18; Article 22,24 of the Company’s Charter)

1. The list of shareholders attending the GMS shall be disclosed at least twenty (20) days
before the record date.

2. The BOD shall prepare absentee votes, ‘draft resolution of the GMS and explanatory
documents of the draft resolution and shall be sent to all shareholders entitled to vote at least
ten (10) days before the deadline for receipt of absentee votes. The request and the ways of
sending the absentee votes and enclosed documents shall be implemented in accordance with
Clause 3 of Article 18 of this Charter.

3. Regulations on absentee votes

a. Absentee votes shall have the following information:

Name, address of head office, enterprise ID number of the Company;

Purposes of absentee voting;

Full name, contact address, nationality, ID number of the individual shareholder; name,
enterprise ID number or ID number of the institution, head office address of the institutional
shareholder, or full name, contact address, nationality, ID number of the representative of the
institutional shareholder; number of shares of each class and the number of votes/ballots of the
shareholder;

- The issues that need to be voted to approve the decisions;

Voting options including “Approve” “Disapprove”, “Abstain” on each issue;
Election methods (if any);

Dealine to send the answered absentee votes back to the Company;

Full name, signature of the Chairman of BOD.
b. The answered absentee votes may be sent back to the Company by the following ways:

- By post: The answered absentee votes shall be signed by the individual shareholders,
authorized representatives or legal representatives of organizational shareholders. The absentee
votes sent to back the Company shall be enclosed in sealed envelopes and no one is permitted
to open them before the vote counting;

- By fax or email. The absentees votes sent back to the Company by fax or email shall be
kept confidential until the vote counting time.

- The absentee votes sent back to the Company after the deadline or the absentee votes’
envelopes sent by post opened. or those sent by fax or email revealed are all invalid. If absentee
votes are not sent back, they will be excluded from voting.

4. Vote counting and minutes of vote counting
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